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Build Tools to Enforce Standards

Development of 
Standards

Introduction

The ATLAS Workbench tool is used to:

Å Manage and upload project 

data and deliverables

Å Collect documents as 

part of a project file

Å Improve communication 

across Units and 

agencies

Å Track project progress

Å Report on activities

Å Generate automated 

reports

Å Establish data governance

ƿ Learning Outcomes

In this module, the user will gain an understanding of:

Ʒ Log into ATLAS

Ʒ Overview of the Workbench Tool

Ʒ Header

Ʒ Basic project info page

Ʒ Left side tabs

Ʒ Additional Tools
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40.0 Log In Basics

0.1 There is one way to log in to access the 

ATLAS Workbench Tool:

1. Via Project Site: When working within 

projects on the Connect project site, 

easily jump into the Workbench Tool.

Accessing ATLAS Workbench Tool

There is one way to log into the Workbench Tool. Unlike the 

Screening and Search Tools, Workbench is project-specific, 

and so can only be accessed from the Connect project site. 

To gain access to ATLAS or for questions, contact 

ATLAS@ncdot.gov.

mailto:ATLAS@ncdot.gov
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51.0 Accessing ATLAS Via Connect Project Site

1.1 To access ATLAS via the Connect Project 

Site, navigate to the Preconstruction 

homepage and log into your project.
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61.0 Accessing ATLAS Via Connect Project Site (continued)

1.2 Once you are logged into a project page on 

Connect, you can access the Screening 

Tool in two places:

1. In the menu on the left side, under the 

ATLAS Tools section at the bottom of 

the list.

2. From the bottom tab on the right side, 

under the ATLAS Tools tab.

1

2

1

2



A Guide to the 

ATLAS Workbench Tool

72.0 Logging Into ATLAS 

2.1 You will need to log into ATLAS regardless 

of the method you used to access the 

ATLAS Screening Tool, if you are an 

NCDOT or non-NCDOT user, or if you 

previously logged into Connect. 

When prompted with this log in, fill out your 

NCID Username and Password.

2.2 Click the NCID Login button.



A Guide to the 

ATLAS Workbench Tool

82.0 Logging Into ATLAS (continued)

2.3 When given the choice between óusing 

your NCID accountô or óusing your 

ArcGIS account,ô choose óusing your 

NCID account.'
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92.0 Logging Into ATLAS (continued)

2.4 When prompted with the Disclaimer, click 

I Accept and youôre in!

ATLAS will automatically log out after a period of 

inactivity. 
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103.0 Troubleshooting Issues

3.1 If youôre having issues with your NCID log 

in, you can follow the Need Help? prompt.
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113.0 Troubleshooting Issues (continued)

3.2 If youôre having issues within your ATLAS 

account, you can follow the Help function 

found on the header or send an email to 

ATLAS@ncdot.gov.
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130.0 Before We Begin

0.1

Ʒ

Throughout this training module, 

references are made to the ATLAS 

Workbench Standards. These standards 

provide a guide for uploading final project 

documentation and spatial data to the 

ATLAS Workbench. 

The ATLAS Workbench Standards can be 

found at the link below:

ATLAS Workbench Standards

Workbench is a project-specific application. A user 

can explore GIS data in any area using the 

Search and Screening tools, but all information 

shared through Workbench is tied to the specific 

project.

https://connect.ncdot.gov/resources/Environmental/EAU/Project-Atlas/Documents/NCDOT_ATLAS_Standards%202022-07-29.pdf
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140.0 Getting Started with the Workbench Tool

0.2 Letôs begin by reviewing the main 

components of the Workbench Tool.

Header ïThe header includes links to 

other ATLAS tools and additional 

resources.

Basic Project Info PageïThe Basic 

Project Info Page appears on the right side 

when you first open the Workbench.

Left Side Bar ïInformation is stored on 

the Workbench by Discipline, listed on the 

left. This section also includes buttons for 

Content Search, Check Status, and 

Generate Reports. 

Saving and Additional ToolsïAt the 

bottom of each Data Entry Area, users can 

save their changes, view a PDF of that 

page, and access other tools.

Click on the hyperlinks in the list to the right to 

jump directly to one of these components or 

continue to advance the module to view all 

components. 
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151.0 Header

1.1 The ATLAS Workbench Tool Header 

provides links to other ATLAS tools and 

helpful resources.
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161.0 Header (continued)

1.2 Clicking the        in the top left of the page 

will open the ATLAS Screening Tool in a 

new tab.

Click óI Acceptô to accept the disclaimer
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171.0 Header (continued)

1.3 Clicking the        in the top left of the page 

will take open the ATLAS Search Tool in a 

new tab.

Click óI Acceptô to accept the disclaimer.
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181.0 Header (continued)

1.4 If an Express Design was completed for 

the project, clicking the SPOT number in 

the top left corner of the page will take the 

user to the Scoping Workbench page for 

that project, including the following 

information:

Ʒ Express Design Evaluation

Ʒ Project Scoping

Ʒ Merger Pre-Screening

Ʒ Merger Screening

Ʒ Merger CP 1 ïPurpose and Need

This page is available for all NCDOT users and for 

non-NCDOT users that were part of the Express 

Design team. 
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191.0 Header (continued)

1.5 Clicking óAboutô in the top right of the page 

will take the user to a brief ATLAS Release 

summary. 
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201.0 Header (continued)

1.6 Clicking óAdditional Resourcesô in the top 

right of the page will take the user to a list 

of ATLAS resources.



A Guide to the 

ATLAS Workbench Tool

211.0 Header (continued)

1.7 Clicking óHelpô in the top right of the page 

will allow the user to click a link to email 

ATLAS@ncdot.gov with any questions.

mailto:ATLAS@ncdot.gov
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222.0 Basic Project Info Page

2.1 The Basic Project Info page is used as an 

overview page for key information to be 

quickly accessed. 

Selecting the underlined project number will take 

you back to the preconstruction connect site. 
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232.0 Basic Project Info Page (continued)

2.2 Click on the + next to the bullets in the 

bottom section to view estimate, milestone, 

and contact information from SAP. 












































